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The Google guide 
 
You can also use Google to search by topic. This is a very useful method when you 
want to find information about a specific subject. 
 

 Surf to www.google.com 3 
 

 Click  
 

 Click  

 
 Click  

 
Now you see an overview of 
all the various topics: 
 
 
 

 
If you click one of the topics, you will see a number of categories. Clicking a category 
will lead you further into additional sub-categories. Eventually you will reach a page 
where you can choose several links that will lead to your specific subject. 
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The Google Toolbar 
 
If you frequently use Google, you may want to install the Google Toolbar to help you 
use Google more readily when working in Internet Explorer. 
 

 Click  
 
 

 
 Click the Address bar 

 
 Type: 
http://toolbar.goo
gle.com 

 

 Press  
 
You see the Google Toolbar 
installation screen. 
 

 Click 
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 Click to remove the 
check mark by

 
 

 Click 

 
 

 
 Click  

 

 
 Click  
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 Click  

 
Your screen goes dark and you need to give your permission to continue: 
 

 Click  
 
Now the Google Toolbar will be installed and Internet Explorer opens a new window. 
 
Here you will see that the 
Google Toolbar has been 
added to Internet Explorer: 
 

 
To return to the Google home 
page: 
 

 Click  
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 Tip 

Searching different file formats  
With Google you can search for different types of files. You can find this option on 
the Advanced Search screen. By using this option, you instruct Google to limit the 
search results to a specific file type such as PDF files only, or Microsoft Word 
documents. 
 

 Click  
 

 
 Click  next to 

 
 
 
 
 
 
 
 
Now you will see different file 
formats. Choose a format and 
Google will only search for 
files of the type you have 
chosen: 
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Appendix: How Do I Do That Again? 
 
The tasks and exercises in this guide are marked by footsteps: x 
Find the corresponding number in the appendix below to see how to do something. 

 
1 Open Internet Explorer 

 Click  
 

 Click  
 

2 Connect using the Dial-up 
Connection window 

 Type your user name and 
password if necessary 

 

 Click  
 

3 Type a web address in Internet 
Explorer 

 Click the Address bar 
 

 Type the web address 
 

 Press  
 



 
 


